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The Employee Central program provides general information about employees. This program is intended 

for managers and human resources personnel who need to view and maintain employee information on 

a regular basis. 

1. To access Employee Central from your Tyler Menu, navigate to Munis > Human Resources/Payroll > 

Human Resources > Employee Job/Pay Classification > Employee Central 

 

2. If you would like to view all employees in your department, place an * in the search bar and click the 

search icon. 

 

NOTE: You can also click Advanced Search and enter search criteria: 
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3. TILES: The Setup Tiles option determines the detail tiles that display for each record. Upon entering 

the Employee Central for the first time, you may be prompted to choose display information. You can 

choose only selected options or Select All.  

 

4. The employee information should now be displayed.  
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5. NAVIGATION RIBBON: Program ribbons group options according to functionality.  

Typical groups are:    

 Actions – Provides direct access to additional Employee Central programs. For example, click 

Terminate in the Actions group to open the Employee Termination program. 

 View/Maintain – Open associated programs in Munis where you can update records or view 

additional details. For example, in Vendor Central, click Vendor in the View/Maintain group 

to open the Vendors program in Munis Accounts Payable.  

 Office – Exports data to Microsoft Excel or opens your default email application.  

 Tools – Displays notes associated with the active record or allows you to view or attach 

documents.  

 Excel – The Excel icon pushes the display data to an excel spreadsheet.  

 Email – Creates an email message in your default email application with a link to the active 

record embedded in the content area of the message. The subject line provides the program 

name.  

 Attachments – Opens the TCM navigation pane to either view existing attachments or add 

new ones to the record. 

 

6. VIEWING ACCRUALS: Click on the Accruals tab. You can press the forward and back buttons to browse 

through the accrual types or press the view icon  to switch to grid view. 
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7. To view the Employee’s withholdings, click on the Withholdings tab. You can press the forward and 

back buttons to browse through the witholding types or press the view icon  to switch to grid 

view. 

 

8. To view Employee pay details such as position, step, grade, and salary, click the Compensation tab. 
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9. To view the employee’s pay check, click the Checks tab. To view a copy of the check, click on the 

attachment icon . A separate tab will open with a copy of the employee’s check.   

 

NOTE: Voided checks cannot be viewed. You will get an error. 
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Employee Emergency Contact Information 

If the employee has updated their emergency contact information through ESS, you can view by clicking 

the Employee Icon , Profile, Emergency Contacts. 

 


